
 

September 17, 2024 Parks & Recreation Commission Agenda 

 
VILLAGE OF JACKSON 

PARKS & RECREATION COMMISSION  AGENDA 
Tuesday, September 17, 2024 at 6:00 PM 

Jackson Municipal Complex 
Village Board Room 

N168W19851 Main Street 
Jackson, WI 53037 

   

1. Call to Order and Roll Call 

2. Approval of Minutes for the Parks & Recreation Commission Special Meeting of May 21, 
2024 

3. Review Current Financial Stat Pak 

4. 2025 Capital Improvement Project and Operations & Maintenance Draft Budget Presentation 

5. 2024 Village Playgrounds Inspection Report, Jessica Loomans 

6. Jackson Dog Park Design Concept, MSA Emma Wenman 

7. Fitness Center Equipment Donation by the Friends of Jackson Park & Recreation 

8. Jackson Fall Festival of Fun October 18, 2024 - Glo Run, Indoor Beer Garden and Ghoul Gala 

9. Director of Parks & Recreation Highlights 

10. Citizens/Village Staff to Address the Parks & Recreation Committee 

11. Adjourn to FRIENDS MEETING 
  

FRIENDS OF JACKSON PARKS & RECREATION 
typically meet following the JPR Commission meeting 

  
Unless emailed with notice, support materials will be provided at the meeting. 

 
Persons with disabilities requiring special accommodations for attendance at the meeting should 

contact the Administration Department at the Jackson Municipal Complex at least one (1) business 
day prior to the meeting. 

 
 It is possible that members of the Village Board may attend the above meeting. No action will be 

taken by any governmental body at this meeting other than the governmental body specifically 
referred to in this meeting notice. This notice is given so that members of the Village Board may 

attend the meeting without violating the open meeting law.  
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MINUTES 
PARKS & RECREATION COMMISSION 
Tuesday, May 21, 2024 at 6:00 PM Parks & Recreation Commission 

 
 

1. Call to Order and Roll Call 
 

The meeting was called to order at 6:00 PM by Chair Casey Latz. 
 

Members Present: Chair Casey Latz, Tr. Engelhardt, Brittany Rathke, and Kim Powers 
Members Excused: Brian Mekka 
Members Absent: None 
Staff Present: Parks & Recreation Director Kelly Valentino, Jessica Loomans, Renee 
Fischer, Administrator Jen Keller and Deputy Clerk Pamela Wolf 
Trustees Present in Audience: President Brian Heckendorf 

2. Approval of Minutes for the Parks & Recreation Commission Meeting of April 9, 2024 
 

The motion to approve the minutes for the Parks & Recreation Commission meeting of April 
9, 2024 was made by Chairperson Latz and seconded by Tr. Engelhardt. 

Vote: 4 ayes, 0 nays. Motion carried. 

3. Review Current Financial Stat Pak 
 

Director Valentino provided an overview of the infomation encompassed in the financial 
stat pak. For January through April, the numbers reflect being at 42% revenue and 32% 
expenses. This fluctuates throughout the year. Director Valentino pointed out the numbers 
reflect the Parks and Recreation Department is stable. 

 
The motion to place the financial stat pak on file was made by Chairperson Latz and 
seconded by Tr. Engelhardt. 

 
Vote: 4 ayes, 0 nays. Motion carried. 

4. Review Service Analysis & Financial Strategies Spreadsheet: Fall 2023 - Winter 2024 
 

Director Valentino provided background of the report, explaining how twice per year staff 
will analyze the programs and events provided to determine which will continue, be adjusted, 
or be divested from moving forward. Tr. Engelhardt inquired about pricing determination 
and how the Village's department compares to other communities. Director Valentino 
provided an overview of the processes involved. 

The motion to put the Service Analysis Financial Strategies Spreadsheet for Fall 2023 
through Winter of 2024 on file was made by Chairperson Latz and seconded by Brittany 
Rathke. 
Vote: 4 ayes, 0 nays. Motion carried. 

5. Jackson Dog Park Update 
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Director Valentino explained there was no substantial update as of the time of the 
meeting. The body had questions about the location and the needs for the park. Director 
Valentino expressed there are still multiple locations being considered, but the emphasis is to 
see if Cedar Run Park will be viable. She further explained the elements that will be needed 
for a successful dog park. She anticipates having more information by the next meeting after 
meeting with the DNR. 

 
No formal action taken/needed 

6. Presentation for Jackson Community Center Expansion Logistics for Staff, Instructors, and 
Partners and Public Information FAQs 

 
Director Valentino provided an update regarding the upcoming construction at the Jackson 
Community Center. Construction on the west side will begin June 3rd. The intent is to 
complete that work prior to September, when the students will return for the school year, to 
cause minimal disruption to staff and students. The entire project has a predicted timeframe 
of nine months. Tr. Engelhardt inquired about security for the children during construction. 
Director Valentino reiterated the current process in place. 

 
No formal action taken/needed. 

7. Citizens/Village Staff to Address the Parks & Recreation Committee 
 

Administrator Keller extended a welcome to new committee member, Kim Powers. 

8. Adjourn 
 

A motion to adjourn the meeting was made by Chairperson Latz and seconded by Brittany 
Rathke. 

Vote: 4 ayes, 0 nays. Motion carried. The meeting was adjourned at 6:29 PM. 

Respectfully Submitted, 
Pam Wolf - Deputy Clerk 

 

 
Persons with disabilities requiring special accommodations for attendance at the meeting 

should contact the Village Hall at least one (1) business day prior to the meeting. 
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jackson fall festivaljackson fall festival
of funof fun

Friday, OCTOBER 18, 2024Friday, OCTOBER 18, 2024
One Night, Three Events..........

GLO RUN/WALK			      GHOUL GALA		  BEER GARDEN

FRIDAY ONLYFRIDAY ONLY
OCTOBER 18OCTOBER 18

4pm to 9pm
at the JCC

In conjunction with the GLO RUN/
WALK and the GHOUL GALA!!

LIVE MUSIC by TOTALLY NEON TOTALLY NEON 
with a black light dance party!!  

Wear white to GLO!!

It’s the last big 
It’s the last big 

event for 2024!  
event for 2024!  

So let’s So let’s 

DANCE through our 

DANCE through our 

JCC construction dust!!

JCC construction dust!!

(262) 677-9665(262) 677-9665
jacksonparkrec.recdesk.comjacksonparkrec.recdesk.com Page 35 of 36



JACKSON PARKS & RECREATION 
DEPARTMENT 
JPR Directors Report, September 17, 2024 

JPR, PARKS AND PROJECT UPDATES 
• JCC Expansion – Construction has been moving quickly since beginning in spring.  The west end is almost closed

up and the east should be closed up within the next 2 weeks, so work can begin on the inside.  Thanks to Craig
Robinson our construction manager from Moore Construction keeping everything on track and putting the safety
and priority of our patron in the #1 position.

• Hasmer Lake Park – The 2 lots that are now owned by the Village have been cleaned up.  I will be working on a
sign designating the “Future Village of Jackson Hasmer Lake Park” (or something to that effect).

• Jackson Dog Park – We viewed the very first draft for comments tonight and will keep moving forward to potential
development in 2025 as planned.

• 2024 CIP Updates – Replacement benches for around the path in Hickory Lane Park have been ordered & received,
they will be installed with the path repaving project that we are hoping to have completed this fall.  The solar light
for the south/east corner of the path is also being ordered to coincide with the project.  The 17 replacement tables
for Jackson Park have arrived and will replace the old wooden tables, along with the 17 we budgeted for in 2025.
We are working through the non-slip surface for the Splash Park in 2025, more to come.

• Posting for a Full-Time Recreation Supervisor – The position will be posted in September with a closing date of
October 25, 2024, interviews in November and a start date in early December.

COMMUNITY CENTER BUILDING 
• Eagle Scout Projects: We currently have no Eagle projects.
• The Village Parks, Recreation & Open Space Plan - an updated plan will be due in 2026, and planning will begin

in 2025. 
• B&G New JCC Usage Agreement- Work has begun on creating a new Interagency Lease Agreement that will

supersede all previous agreements.  The goal is to have it complete to Boards in October for approval.

PROGRAM & EVENT HIGHLIGHTS & UPDATES 
• Beer Garden & Action in Jackson– This year we ran 2 summer Beer Gardens, one in May and one in July and 

netted $13,245.92.  We will have the final results from the 2024 AIJ by the end of September.
• Fall/Winter Programming – The Spring/Summer/Fall Guide has programs running through the fall.  JPR staff is 

finagling the 2024-2025 Fall/Winter Guide.  The new guide will be online and to the printer in the next week.  Some 
classes are already open online in RecDesk and are filling up quickly (Yoga, Senior Stretch and Adult Volleyball 
Leagues).

• Early Learning Program With WBSD– Teachers will be back the week of August 28 to begin training and getting 
classrooms ready for programs in the 3k, 4k and Head Start to begin the week of September 11th.  Partner Site 
Directors have been meeting all summer.

• Flag Football – Games began last week in our Youth Flag Football Program under the lights in Jackson Park.
• Fall Festival of Fun – Mark your calendars for the Friday, October 18th, for the 5k Glo Run/Walk with an “After Glo” 

party at the Community Center!!!  The “After Glo Party” will have live music by TOTALLY NEON and purple lights 
to make sure everyone is “a glow”!  This year the event will be enhanced with the addition of the BEER GARDEN 
and the Ghoul Gala all the same night!  WE NEED A LOT OF VOLUNTEERS FOR THIS EVENT!!!!!  Thanks to 
the Friends of Jackson Parks & Rec. for heading up the Glo Run/Walk!!

• Village Trick or Treat –Sunday, October 27 from 5:30 to 7:30pm.
• Village Budget Workshop – the next Village Board Budget and CIP/FMP workshop will be held Tuesday, October 

15 from 6-7pm and the Tourism Budget Workshop will be prior to that meeting at 5:45pm.
• TEXAS ROADHOUSE FUNDRAISER – Texas Roadhouse is hosting a special fundraising night for the JPR on 

September 18th.  We are thankful to the Texas Roadhouse for donating 10% of evening proceeds to the Jackson 
Parks & Rec. Dept.  The Friends group will also be holding a Bake Sale on site so folks can get desert!  Anyone 
willing to bake, can bring their goodies to the meeting on Sept. 17th or the JCC by 8pm on Sept. 17th.

“There are three ways to ultimate success: The first way is to be kind. 
The second way is to be kind. The third way is to be kind.” 

-Mister Rogers

Submitted by: Kelly Valentino, CPRP 
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