
AGENDA   
PLAN COMMISSION MEETING  
Thursday, December 1, 2022 at 7:00 p.m. 
Jackson Municipal Complex 
Village Board Room 
N168W19851 Main Street 
Jackson, WI 53037 
 
1. Call to Order and Roll Call 
 
2. Approval of Minutes for the Plan Commission Meeting of October 27, 2022 
 

3. Ordinance 22-17 – Annexation Request and Recommendation for 
Temporary R-1 Zoning – Parcel #T3_052200A – Just Neighbors 2, LLC 

 
4. Ordinance 22-18 – Amending Chapter 48 of the Zoning Code Regarding 

R-6 Zoning 
 

5. Concept Plan – N168W20069 Main Street, Suite 2 - Studio 316 Creative 
 

6. Citizens to address the Plan Commission 
 

7. Adjourn 
 
Persons with disabilities requiring special accommodations for attendance at the meeting should contact the 
Administration Department at the Jackson Municipal Complex at least one (1) business day prior to the 

meeting. 
 

It is possible that members of the Village Board may attend the above meeting. No action will be taken by any 

governmental body at this meeting other than the governmental body specifically referred to in this meeting 
notice. This notice is given so that members of the Village Board may attend the meeting without violating the 

open meeting law. 
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DRAFT MINUTES 
PLAN COMMISSION MEETING  
Thursday, October 27, 2022 at 7:00 p.m. 
Jackson Municipal Complex 
Village Board Room  
N168W19851 Main Street 
Jackson, WI 53037 
 
1.  Call to Order and Roll Call 

 President Schwab called the meeting to order at 7:00 p.m. 
 Members Present: Ryan Ganshow, Jon Molkentin and Doug Wilcox 
 Excused Absent: Tr. Emmrich, Tr. Kruepke and Dan Reik  
 Village Board Member Present: Trustee Heckendorf 
 Staff Present: Director of Inspections Collin Johnson and Administrator Jen Keller  

 
2. Approval of Minutes for the Plan Commission Meeting of October 11, 

2022 
Motion by Doug Wilcox, second by President Schwab to approve the Plan 
Commission minutes of October 11, 2022 with corrections including amending his 
attendance to “excused absent” and amending the voting count throughout the 
file. 
Vote: 4 ayes, 0 nays. Motion carried. 

Amend: strike Doug Wilcox as present and adjust number of ayes 
thereafter.  

3. Conditional Use – Sign – Morning Meadows Subdivision 
 
Motion by Doug Wilcox, second by Jon Molkentin to recommend to the Village 
Board the approval of the signage request for Morning Meadows subdivision as 
submitted conditioned upon the following: 

1. This approval is only applicable for signage for Phase I and II. 
2. The sign shall be approved for display for an initial period of 24-months with 

the opportunity to extend for an additional 12-month period upon submittal 
of a new sign permit application and fee to the Building Inspection 
Department. 

3. The sign shall be removed within 30-days of the sale of the last lot or home 
within Phase I and/or Phase II. 

Vote: 4 ayes, 0 nays. Motion carried. 
 
4. Ordinance 22-12 – Establishing Zoning for Certain 2021 Annexed Parcels 

and to Amend the Zoning Code and Zoning Map of the Village of Jackson  
Motion by Pres. Schwab, second by Doug Wilcox to recommend to the Village 
Board approval of Ordinance 22-12 Establishing Residential Zoning Districts RT-10 
and RT-11 under Chapter 48 of the Village Code and to Amend the Village of 
Jackson Zoning Map Consistent with the Proposed Changes. 
Vote: 4 ayes, 0 nays. Motion carried. 
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5. Ordinance 22-14 – Amending Village Ordinances Related to Sign Reviews 
and Approval  
President Schwab clarified the Village of Jackson sign review process was identified 
by Staff as inefficient and the intent of the amendment is to authorize Staff to 
approve sign permit applications absent any unusual requests or requests outside 
of the allowable provisions in current code.  
 
Motion by Doug Wilcox, second by Ryan Ganshow to recommend the Village Board 
the approval of the Amendments to Village Ordinance Sections 48-301(1), 48-
301(4), 48-302 and 48-151(i)(3) as drafted. 

 Vote: 4 ayes, 0 nays. Motion carried. 
 
Clarification regarding when ordinance amendments are in effect was asked.  

 
6. Ordinance 22-16 – Amending Ordinance 2-183 Relating to Proposed 

Meeting Date Change for the Plan Commission Meetings  
Motion by Doug Wilcox, second by Jon Molkentin to recommend the Village Board 
the approval of Ordinance 22-16 – Amending Ordinance 2-183 Relating to 
Proposed Meeting Date Change for the Plan Commission Meetings. 

 Vote: 4 ayes, 0 nays. Motion carried. 
 

7. Scheduling of November Plan Commission Meeting 
Motion by Jon Molkentin, second by Doug Wilcox to schedule the next Plan Commission 
meeting to occur on Thursday, December 1st at 7:00 p.m. 
Vote: 4 ayes, 0 nays. Motion carried.  

 
8. Next Generation Housing – Subdivision Concept Plan Discussion 

Administrator Keller introduced the two presenters, Brian Munson of Vandewalle and 
Associates and Mike Court of SEH Inc. The concept plan creation process was 
summarized, as was the intent of the project to meet market needs and provide 
bridge housing for families looking to enter the housing market.  
 
Conversations regarding continued regarding the following topics: 
- Setbacks and standard zoning practices in the Village. 
- Pedestrian connectivity and pipeline design considerations on the site.  
- Access points for vehicles. 
- Washington County funding for the project.  
- Transferring of ownership from the Village to a builder or homeowner. 
- How the development will work to establish long-term ownership. 

 
Suggestions from the Plan Commission conversation included: 
- Positive feedback regarding complementary units compared to surrounding 

established residential development. 
- Concern for guest access and parking to the westerly row townhomes.  
- Considerations could be made for commercial uses if the site is intended to be 

multi-use.  
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9. Citizens to Address the Plan Commission 
No citizens addressed the Plan Commission. 
 

10. Adjourn 
Motion by Pres. Schwab, second by Doug Wilcox to adjourn. 
Vote: 4 ayes, 0 nays. Meeting adjourned at 7:32 p.m. 

 

Respectfully submitted, 
 
 
 
Jen Keller 
Village Administrator 
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STATE OF WISCONSIN    VILLAGE OF JACKSON WASHINGTON COUNTY 

ORDINANCE #22-17 

AN ORDINANCE TO ANNEX TERRITORY TO THE 
VILLAGE OF JACKSON, WISCONSIN 

WHEREAS, Just Neighbors 2, LLC (“property owner”) owns a parcel in the Town of 
Jackson, commonly referred to as Tax Parcel T3_052200A (“subject property”); and 

WHEREAS, the property owner has submitted a petition to the Village Clerk, on or 
about November 3, 2022, for direct annexation of the subject property by unanimous 
approval; and 

WHEREAS, on (Date TBD), the Wisconsin Department of Administration found the 
annexation to be in the public interest as stated in issued MBR #______; and 

WHEREAS, the Village of Jackson Plan Commission considered the property owner’s 
annexation petition at its meeting on December 1, 2022, and has, consistent with Wis. Stats. 
§66.0217(8)(a), recommended the subject property be classified as Single-Family Residential
(R-1) District; and

WHEREAS, the Village of Jackson Village Board considered the matter at its meeting 
on December 13, 2022; and 

NOW, THEREFORE BE IT RESOLVED, the Village of Jackson Village Board, 
Washington County Wisconsin ORDAINS AS FOLLOWS: 

Section 1. Territory Annexed. In accordance with Wis. Stats. §66.0217(2) and the 
petition for direct annexation by unanimous submitted by the property owner, the following 
described territory in the Town of Jackson, Washington County, Wisconsin is annexed to the 
Village of Jackson, Wisconsin: 

Lot One (1), of Certified Survey Map No. 6583 as recorded in the Washington County Registry  
in Volume 50 of Certified Survey Maps on pages 175-177 as Document No. 1367065 and  
corrected by Affidavit of Correction Document No. 1369811, part of the Southwest 1/4 of the 
Southwest 1/4 of Section 19, Township 10 North, Range 20 East, Town of Jackson, Washington 
County, Wisconsin, which is bounded and described as follows: 

Beginning at the Southwest corner of said Section 19, thence N 01°12'50" W, along the west  
line of said SW 1/4, 233.70 feet, to the northwest corner of said Lot 1; thence S 89°14'43" E,  
along the north line of said Lot 1, 208.70 feet, to the northeast corner of said Lot 1; thence S 
01°12'50" E, along the east line of said Lot 1, 233.70 feet, to the southeast corner of said Lot 1 
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and a point in the south line of said SW 1/4; thence N 89°14'43" W, along said south line of the SW 
1/4, 208.70 feet, to the point of beginning. 

Containing 1.119 acres (48,744 square feet) more or less. 

A scale map of the annexed territory is attached hereto and incorporated as Exhibit 1. 

Section 2. Effect of Annexation. From and after the date of this ordinance the territory 
described in Section 1 shall be a part of the Village of Jackson for any and all purposes 
provided by law and all persons coming or residing within such territory shall be subject to all 
ordinances, rules, and regulations governing the Village of Jackson. 

Section 3. Population. The population of the subject territory is zero. 

Section 4. Temporary Zoning Classification. Upon recommendation of the Plan 
Commission and pursuant to Wis. Stats. §66.0217(8)(a), the territory annexed to the Village 
of Jackson is temporarily zoned, Single-Family Residential (R-1) District. 

Section 5. Permanent Zoning Classification. The Plan Commission of the Village of 
Jackson is directed to prepare an amendment to the zoning ordinance setting forth a 
permanent zoning classification and regulations for the zoning of the annexed area and to 
submit its recommendation to the Village Board.  

Section 6. Ward Designation. The territory described in Section 1 of this ordinance is 
made part of Ward 20 of the Village of Jackson, subject to the ordinances, rules, and 
regulations of the Village governing wards. 

Section 7. Payment to Town of Jackson. Pursuant to Wis. Stats. §66.0217(14), the 
Village Board agrees to pay annually to the Town of Jackson, for five (5) years, an amount 
equal to the amount of property taxes levied by the Town of Jackson on the annexed 
territory, as shown by the tax roll under Wis. Stats. §70.65 in 2021 (the year in which this 
annexation is final).  

Section 8. Notification. The Village Clerk is directed to complete the notifications set forth 
in Wis. Stats. §66.0217(9). 

Section 9. Effective Date. This ordinance shall become effective upon passage and 
posting, or publication as provided by law. 

Section 10. Severability. The several sections of this ordinance are declared to be 
severable. If any section or portion thereof shall be declared by a court of competent 
jurisdiction to be invalid, unlawful, or unenforceable, such decision shall apply only to the 
specific section or portion thereof directly specified in the decision and shall not affect the 
validity of any other provisions, sections, or portions thereof of the ordinance. The remainder 
of the ordinance shall remain in full force and effect. Any other ordinances whose terms are 
in conflict with the provisions of this ordinance are hereby repealed as to those terms that 
conflict. 
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Adopted this 13th day of December 2022, by at least a two-thirds vote of the elected 
members of the Village Board. 

Introduced by: Seconded by:  

Vote: aye nay Passed and approved 

 VILLAGE OF JACKSON 

By: 
 Michael E. Schwab, Village President 

Attest: 

Jilline S. Dobratz, Village Clerk 

Proof of Posting: 

I, the undersigned, certify that I posted copies of this Ordinance on bulletin boards at the Village Hall, Post 
Office and one other location in the Village. 

Village Official Date 
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Exhibit 1. 













STAFF MEMO 

Meeting Date: December 1, 2022 

Agenda Item:  Item #3 

To: Mike Schwab, Village President 
Village of Jackson Plan Commission 
Jen Keller, Village Administrator 

From: Collin Johnson, Director of Inspections 

Subject: Annexation Request and Temporary Zoning – Just Neighbors 2, LLC 

Background and Analysis: 

Just Neighbors 2, LLC (Chris Buttrum, Agent) is requesting annexation of a Town of Jackson parcel (Tax Key #: 
T7_052200A) into the Village of Jackson. The parcel is 1.12 acres and roughly 48,787 square feet in area. The 
applicant(s) intend to retain the existing residential use and current single-family home upon formal 
annexation.  

The property is currently served by a private well and POWTS (septic) system both of which are failing. Upon 
annexation, the property will be connected to the Village water and sanitary sewer utilities currently located 
along Sherman Road. 

The annexation request includes the abutting right-of-way areas along Sherman Road and County Hwy. P. 

Comprehensive Plan & Zoning Impacts: 

The parcel is designated as “Suburban Residential” within the Land Use Plan contained in the 2050 
Comprehensive Plan. The proposed use is consistent with that designation. 

The parcel will be temporarily zoned R-1 Single-Family Residential. The applicants will be required to apply for 
permanent zoning designation. 

Site Plan:  

An aerial map of the proposed lands to be annexed and CSM of the parcel are attached for reference. 

Review Procedures:  

The Plan Commission is advisory; and the Village Board makes the final decision. 

Signage:  

Not applicable 

Additional Staff Comments: 

Notice Requirements: 

1. Posting on the agenda.

2. Notification of all other municipalities located within 1,000 feet of the subject property. (Includes all
non-contiguous municipalities.)

Village of Jackson 
Plan Commission 
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Potential Action: 

Motion to recommend the Village Board approve Ordinance 22-15 annexing and assigning temporary R-1 
zoning to Parcel No. T3_052200A contingent upon the following:  

1. Connection to Village water and sewer utilities shall occur within ninety (90) days of recording of the
annexation with the County Clerk.

2. Submittal of a permanent zoning within 90-days of Village Board approval of the annexation.

Attachments: 

1. Plan Commission Application

2. DOA Annexation Request

3. DOA Review Letter (Pending)

4. Aerial Map

5. Certified Survey Map

6. Ordinance 22-17 (DRAFT)
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STATE OF WISCONSIN VILLAGE OF JACKSON WASHINGTON COUNTY 

ORDINANCE #22-18 

TO AMEND VARIOUS REQUIREMENTS FOR THE R-6 TWO-FAMILY RESIDENTIAL DISTRICT 
IN CHAPTER 48 OF THE MUNICIPAL CODE 

WHEREAS, the Village Board for the Village of Jackson adopted zoning regulations for the 
Village of Jackson and has amended such regulations from time to time; and 

WHEREAS, the zoning regulations, as amended, are codified as Chapter 48 of the Village of 
Jackson municipal code, which is titled “Zoning;” and 

WHEREAS, the Village of Jackson Plan Commission prepared a draft ordinance setting forth 
various revisions to requirements for the R-6 Two-Family Residential District and recommended approval 
of the same at their meeting on December 1, 2022; and 

WHEREAS, the Village Board conducted a public hearing on December 13, 2022; and 

WHEREAS, the Village Board having determined that all procedural requirements and notice 
requirements have been satisfied, having given the matter due consideration, and having based its 
determination on the effect of the granting of such zoning amendments on the health, safety and 
welfare of the community, and the immediate neighborhood in which said use will be located, and 
having given due consideration to the municipal problems involved as well as the impact on the 
surrounding properties as to noise, dust, smoke and odor, and others, hereby determine that the zoning 
amendments will not violate the spirit or intent of the Zoning Code for the Village of Jackson, will not be 
contrary to the public health, safety or general welfare of the Village of Jackson, will not be hazardous, 
harmful, noxious, offensive and will not for any other reason cause a substantial adverse effect on the 
property values and general desirability of the neighborhoods within the Village and will be consistent 
with the Village of Jackson Comprehensive Plan. 

NOW, THEREFORE BE IT RESOLVED, the Village of Jackson Village Board, Washington 
County Wisconsin ORDAINS AS FOLLOWS: 

Section 1. Repeal and recreate Section 48-142 to read as revised below. 

48-142. R-6 Two-Family Residential District.
(a) Generally. The R-6 Two-Family Residential District is intended to provide for two-family
residential development at densities not to exceed 7.2 dwelling units per net acre, served by
municipal sewer and water facilities.

(b) Permitted uses. A two-family dwelling on a lot, a complex of two or more two-family
dwellings on a lot, and single-family dwellings.
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(c) Permitted accessory uses. Permitted accessory uses include private garages, private carports,
sheds (garden, tool, and storage) incidental to the residential use, and home occupations and
professional home offices as specified in section 48-1.

(d) Conditional uses. Conditional uses include group homes, foster homes, and halfway houses
provided that there shall be a minimum lot area of 1,500 square feet per person (upon ultimate
development) and a minimum principal building area of 200 square feet per person.

(e) Lot area and width. Lots shall be a minimum of 6,000 square feet in area for each dwelling
unit and shall not be less than 85 feet in width at the setback line.

(f) Building height and area. No principal building or parts of a principal building shall exceed 35
feet in height. No accessory building shall exceed 15 feet in height. The total minimum floor area
of a one-bedroom dwelling shall be 700 square feet; the total minimum floor area of a two-
bedroom dwelling shall be 1,000 square feet.

(g) Setbacks and yards. There shall be a minimum setback of 25 feet from the right-of-way of
local streets. There shall be a 30-foot minimum setback from the right-of-way of all collector and
arterial streets. There shall be a side yard on each side of all buildings not less than 15 feet in
width and a rear yard of not less than 25 feet. Within a two-family development complex, the
minimum distance between residential buildings shall be 30 feet.

Section 2. This ordinance shall be in full force and effect from and after its passage and posting or 
publication as provided by law.  

Section 3. The several sections of this ordinance are declared to be severable. If any section or portion 
thereof shall be declared by a court of competent jurisdiction to be invalid, unlawful, or unenforceable, 
such decision shall apply only to the specific section or portion thereof directly specified in the decision 
and shall not affect the validity of any other provisions, sections, or portions thereof of the ordinance. 
The remainder of the ordinance shall remain in full force and effect. Any other ordinances whose terms 
are in conflict with the provisions of this ordinance are hereby repealed as to those terms that conflict. 

Section 4. The Village Clerk and Village Administrator are authorized and directed to make all changes 
within the Village of Jackson Code of Ordinances necessary to reflect this Ordinance. 

Introduced by:  Seconded by: 

Vote: aye nay Passed and approved 

 VILLAGE OF JACKSON 

By: 
 Michael E. Schwab, Village President 
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Attest: 

Jilline S. Dobratz, Village Clerk 

Proof of Posting: 

I, the undersigned, certify that I posted copies of this Ordinance on bulletin boards at the Village Hall, Post 
Office and one other location in the Village. 

Village Official Date 



 
 

 
    Created: 2022-07-25 11:51:52 [EST] 
(Supp. No. 5, Rev.) 
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Sec. 48-142. R-6 Two-Family Residential District. 

(a) Generally. The R-6 Two-Family Residential District is intended to provide for two family 
residential development at densities not to exceed 7.2 dwelling units per net acre, served 
by municipal sewer and water facilities.  

(b)    Permitted uses. Two-family and single-family dwellings. A two-family dwelling on a lot, a 
complex of two or more two-family dwellings on a lot, and single-family dwellings. 

(c) Permitted accessory uses. Permitted accessory uses include private garages, private 
carports, sheds (garden, tool, and storage) incidental to the residential use, and home 
occupations and professional home offices as specified in section 48-1.  

(d) Conditional uses. Conditional uses include group homes, foster homes, and halfway houses 
provided that there shall be a minimum lot area of 1,500 square feet per person (upon 
ultimate development) and a minimum principal building area of 200 square feet per 
person.  

(e) Lot area and width. Lots shall be a minimum of 12,000 6,000 square feet in area and shall 
not be less than 85 feet in width at the setback line.  

(f) Building height and area. No principal building or parts of a principal building shall exceed 
35 feet in height. No accessory building shall exceed 15 feet in height. The total minimum 
floor area of a one-bedroom dwelling shall be 700 square feet; the total minimum floor 
area of a two-bedroom dwelling shall be 1,000 square feet.  

(g) Setbacks and yards. There shall be a minimum setback of 25 feet from the right-of-way of 
local streets. There shall be a 30-foot minimum setback from the right-of-way of all 
collector and arterial streets. There shall be a side yard on each side of all buildings not less 
than 15 feet in width and a rear yard of not less than 25 feet. Within a two-family 
development complex, the minimum distance between residential buildings shall be 30 
feet.  
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Map 1
Land Use Plan for the Village of Jackson: 2050
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STAFF MEMO 

Meeting Date: December 1, 2022 
 
Agenda Item:  Item #4 
 
To:  Mike Schwab, Village President 
  Village of Jackson Plan Commission 
  Jen Keller, Village Administrator 
 
From:  Collin Johnson, Director of Inspections 
 
Subject:  Ordinance 22-18 – Amending Section 48-142 of the Zoning Code to allow a 

single parcel to contain multiple, two-family dwellings within R-6 Zoning Districts 
 
 
Background and Analysis:  

Ordinance Section 48-142 outlines the requirements of the R-6 Two-Family Residential zoning code. The 
ordinance details maximum densities, permitted uses which include both two-family and single-family 
dwellings, permitted accessory uses, certain conditional uses, lot area and width requirements, building height 
and area requirements, and setback and yard requirements. 

There are currently seven districts within the Village that are designated R-6. Those areas historically include 
single-unit, two-family dwellings more commonly referred to as a duplex or duplexes. Moreover, those 
duplexes have historically been constructed on individual parcels with an obvious density of two dwellings per 
parcel. 

The purpose of the proposed ordinance is to allow for the construction multiple, two-family units, upon a 
single parcel. This is commonly referred to as a “condo plat” and would be subject to the same density 
maximums already established in the R-6 zoning code.   

Historically, a multi-unit, two-family development contained within a single parcel would be established by 
way of Planned Unit Development or PUD zoning which, as currently written, does not have any designated 
“uses-by-right”. The prescribed statutory approval process for a PUD would require drafting, reviewing, and 
ultimate approval of a PUD ordinance specific to each parcel and/or development in addition to at least one or 
multiple “uses-by-right”. This process is both arduous and unnecessary in instances where proposed uses are 
found to be consistent with applicable zoning, yet not permitted, simply by exclusion or omission of such 
language within the applicable code that would allow for such development.  

In our continued effort to create a zoning code that better serves the needs of both the Village and users of 
the zoning code, staff have developed the proposed ordinance amendment to allow for multi-unit, two-family 
dwellings, upon a larger parcel, within a new or established R-6 zoning district.  

Comprehensive Plan & Zoning Impacts:  

The proposed ordinance amendment is consistent with The Land Use Plan contained in the Village of Jackson 
2050 Comprehensive Plan where numerous two-family developments already exist under the Multi-
Family/High-Density Urban Residential designation.  

Site Plan:  

Refer to Map 1 – Land Use Plan for the Village of Jackson: 2050 (Attached) 

 

Village of Jackson 
Plan Commission 
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Review Procedures:  

The Plan Commission is advisory; and the Village Board makes the final decision. 

Signage:  

Not applicable 

Additional Staff Comments:   

None 

Notice Requirements:  

1. Posting on the agenda. 

2. Publication of a Class 2 notice of public hearing. (Two consecutive weekly publications required.) 

 

Potential Action: 

Motion to recommend the Village Board approve Ordinance 22-18 amending Section 48-142 of the Zoning 
Code. 

 

 

Attachments:  

1. Ordinance 22-18 (DRAFT) 

2. Ordinance Section 48-142 (Redline Version) 

3. Map 1 – Land Use Plan for the Village of Jackson: 2050 





















STAFF MEMO 

Meeting Date: December 1, 2022 
 
Agenda Item:  Item #5 
 
To:  Mike Schwab, Village President 
  Village of Jackson Plan Commission 
  Jen Keller, Village Administrator 
 
From:  Collin Johnson, Director of Inspections 
 
Subject:  Studio 316 Creative – N168 W20069 Main Street, Suite 2 
 

 
Background and Analysis:  

Patrick Kendall, owner of Studio 316 Creative is requesting conceptual approval to operate a woodworking 
shop and graphic design and 3-D printing business within a multi-tenant building located at N168 W20069 
Main Street. The business is currently located in Menomonee Falls 

The owner is hoping to establish more of a brick-and-mortar presence by locating the general operations side 
(business sales, accounting, etc.) at the proposed location. Additionally, the owner is proposing to do 
woodworking at this location which would include repairs, building of furniture, cabinets, and similar items, as 
well as finishing/refinishing of various pieces. 

Comprehensive Plan & Zoning Impacts:  

The parcel is designated as “General Commercial” within the Land Use Plan contained in the 2050 
Comprehensive Plan. Additionally, the parcel is zoned Planned Unit Development (PUD) with all uses subject 
to Village review and approval.   

Site Plan:  

An aerial map of the building and site are included for reference. 

Review Procedures:  

The Plan Commission is advisory; and the Village Board makes the final decision. 

Signage:  

None proposed at this time. Signs, including temporary banners shall be submitted separately for review and 
approval. Generally, one sandwich style signboard may be displayed outside of the public right-of-way 
without a permit. Staff strongly recommend the owner develop, at a minimum, an interchangeable directory 
sign for the building to eliminate the potential for multiple individual signs for each tenant. 

Additional Staff Comments:  

Inspections/Zoning:  
1. The proposed general office use is of little concern given there are similar uses within the building 

currently. Office uses are generally consistent with the Comprehensive Plan and current established 
zoning. However, the woodworking portion of the business if of much greater concern given the use 
classification of F-Factory and the potential for various environmental hazards to exist as the result of 
dust and odors created as part of the woodworking process and the application of potentially 
flammable materials and storage of such materials. 
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2. While concerns over dust and odors could potentially be mitigated by way of dust collection and 
ventilation systems, unless fully enclosed, those systems are not 100 percent effective at capturing all 
contaminants. Any woodworking and/or finishing areas would need to be isolated from the existing 
HVAC system and supplied by a stand-alone heating/cooling system. 

3. As well, the potential for dust and odors to spread through the building by way of the shared HVAC 
system is of significant concern as we have had similar scenarios in the past.  

4. The proposed use is more suited to the M-1 or M-2 zoning districts. 

5. Should the Village accept the proposed use, the applicant would be required to submit a Conditional 
Use application for review and approval by the Village Board 

 

Public Works 

1. The proposed use does not require the property to have a sampling manhole installed or have the 
water usage calculated for additional REU’s at this time.  

 

Notice Requirements:  

1. Posting on the agenda. 

 

Potential Action: 

Discussion only, no motion needed.  

 

Attachments:  

1. Plan Commission Application 
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